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THE ANGLICAN DIOCESE OF GIPPSLAND

CLERGY ANNUAL LEAVE FORM

NAME...........................................................................................................................................….
Parish………......................................................................................................................................

Annual Leave Entitlement (Appointments Act 1994):-

· The Diocese provides 28 days annual leave (inclusive of four Sundays). S24(1)

· Recreation Leave must be taken in the year it accrues or in the next succeeding year, unless the Bishop otherwise approves.  S24(2)

· Recreation Leave accrued during an appointment to a parish must be taken before the end of that appointment.  S24(5)

LEAVE DETAILS

YEAR........................

I propose to take …………….. (insert number of days) annual leave 

from....................................................................... to ………..……………………………..…………
Balance of leave entitlement remaining............................days, up to ……………………………….. 
being the anniversary date of appointment*.  
* The anniversary date for calculating the balance of entitlement remaining is the date of induction into your current parish.

Please indicate arrangements for Services during your leave................................................................

..........................................................................................……..............................................................
Emergencies, etc....................................................................................................................................

Signature....................................................................

Date............................................................................

Please discuss leave and the arrangements for services with your Archdeacon.

Forward the leave form to the Diocesan Registry for leave details to be noted on the Payroll system and in Bishop’s diary.  

Please note that the 'day off' per week should not be accrued and does not form part of annual leave.

